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Q.1 Multiple choice questions- 

 

 

 

 

 

 

 

Q.2 Match the column- 

 

 

 

 

Q.3 

Answer the following Questions- 

a) What is a Workbook? 

___________________________________________________________________

___________________________________________________________________ 



 

 

b) What is a spreadsheet? 

___________________________________________________________________

___________________________________________________________________ 

c) What is a ribbon? 

___________________________________________________________________

___________________________________________________________________ 

d) What is the use of Quick access toolbar? 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

Q.4 State True or False- 

1. MS Excel is a spreadsheet program. 

2. The default file extension for Excel workbooks is .xlsx. 

3. You can use Excel to create charts and graphs. 

4. The SUM function is used to find the average of a range of numbers. 

5. In Excel, rows are labeled with numbers and columns are labeled with letters. 

Q.5 Match the Column- 

Column A                                                                  Column B 

    1. Cell                                                   a. A collection of worksheets 

   2. Workbook                                       b. Intersection of a row and column 

   3. Formula Bar                                       c. Used to perform calculations 

   4. SUM Function                                       d. Displays the content of the active cell 

   5. Ribbon                                                  e. Contains tabs and commands 

 


